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Student Medical Education Enrichment Fund (SMEEF)

Funding Application Guidelines 2009-2010

Funding Consideration Guidelines:  
SMEEF’s goal is to help fund student organizational projects that enhance medical education experience for students at Michigan State University College of Human Medicine .Guidelines for SMEEF funding are dynamic and may change from year to year.  SMEEF encourages applications for projects that are in keeping with, BUT NOT LIMITED TO, the following themes:
· Cultural awareness and exposure

· Medical student enrichment
· Opportunities that enhance student connection

· Community outreach and service
Please note that there are many worthy requests for SMEEF funding, but funds are limited to $1,500 per event.  A project that matches SMEEF criteria does not guarantee funding.  Furthermore, SMEEF funds are not intended to replace what the College or community campus should provide through normal budgetary channels.  SMEEF will also not consider requests to support an individual student project, student travel, student electives, or changes/remodeling of facilities. SMEEF applications must be submitted and approved in advance of the activity for which funds are requested.
Funding Range

Each year there is approximately $10,000 available for SMEEF allocation.  This necessarily limits the amount of money that can be granted to each project/event, with a maximum of $1,500 for each/project event.  In terms of planning your budget, keep in mind that a typical grant allocation generally ranges from $100 to $1,500 based upon the scope of the event. The projected attendance, target audience, time of the event, impact of the event, and sources of other funding will be reviewed in conjunction with all SMEEF requests. It is expected that other potential sources of funding have been explored, either from within or outside the College, prior to submitting a SMEEF application.  It is required to list other sources of funding on the budget sheet. 

Student organizations are encouraged to submit applications as soon as possible in the academic year.  Once the $10,000 maximum has been reached, no additional funds will be available for the 2009-2010 academic year.
Approval Process

The Dean’s Student Advisory Committee has been given authority to review and approve requests. A decision will be sent to the Student Organization after review by DSAC.  If SMEEF funds are approved, the student organization will be provided with details on how the funds will be distributed, what documentation will be required, and a deadline for the submission of a final report back to DSAC outlining the actual use of the approved funds.

Distribution of Funds

Once the SMEEF application is approved by DSAC, the Office of Student Affairs and Services is responsible for the distribution of the funds. This distribution must follow fiscal management guidelines established by Michigan State University.  Original receipts will be required for all reimbursements. In some cases, direct payments to vendors may be arranged.  The DSAC Coordinator will work with each individual organization to determine the appropriate process for distribution of funds.  Please note that university guidelines do not allow a check to be given to the organization.

If you have any questions regarding the application or the process, please email the DSAC Coordinator, Milissa.moryc@hc.msu.edu.

.



Directions for Application:





Michigan State University College of Human Medicine Student Organizations are eligible to submit SMEEF Applications.


The Michigan State University College of Human Dean’s Student Advisory Committee (DSAC) is the body charged with the responsibility to review and approve SMEEF applications. 


Completed SMEEF applications are due a few weeks prior to DSAC Committee meetings to allow DSAC members to read and review the application prior to the actual DSAC meeting. 


For the 2009-10 year submission dates are as follows:  


Monday, November 16, 2009


Monday,  December 21, 2009


Monday,  February 1, 2010


Monday,  March 1, 2010


Monday, April 12, 2010 


The SMEEF application can be found on Angel under Student Medical Education Enrichment Fund (SMEEF) Application and Guidelines 2009-10.


Please complete the entire SMEEF application.  Incomplete applications will not be reviewed.


Please email your application to the DSAC Coordinator, � HYPERLINK "mailto:Milissa.moryc@hc.msu.edu" �Milissa.moryc@hc.msu.edu� by the deadline dates noted above.


Please also submit an original signed hard copy of the application to Milissa Moryc, DSAC Coordinator, Office of Student Affairs and Services, A234 Life Sciences Building.  If the student completing the application is in Grand Rapids, you may submit the original signed hard copy to the Student Affairs Administrative Assistant, Amy Fowler, Room 312, 234 Building. Mrs. Fowler will forward/deliver the original to the DSAC Coordinator.


The DSAC Coordinator will email the outcome of the DSAC review to the contact person listed on the application following the DSAC decisions. (Please note that DSAC meets on 11/23/09; 1/11/10; 2/15/10; 3/15/10; and 4/27/10).
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